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Information for employers

The Paid Parental Leave scheme allows employers to give their employees time off work
through Parental Leave Pay.

Parental Leave Pay is a payment for them to take time off work to care for a newborn or
recently adopted child or where the employee has had a stillbirth or infant death.

Employees can include:
o full time and part time workers

casual workers

contractors

seasonal workers.

Your employee needs to apply for Parental Leave Pay with us and talk to you about leave
arrangements.

To get Parental Leave Pay, the employee must meet our residence rules and work and
income tests.

They also need to meet all the following:

e livein Australia

¢ have a newborn or recently adopted child

¢ has worked for you for at least 12 months before the expected date of birth or adoption
e continue to be your employee until at least the end of their Paid Parental Leave period
e expected to get at least 8 weeks of Parental Leave Pay.

We decide if your employee can get the Parental Leave Pay from the information they tell us
in their claim.

If they can get Parental Leave Pay, we will give you the funds to give to your employee
through your normal payroll. We will tell you when you need to pay them.

You do not have to give Parental Leave Pay to your employee before you get the funds from
us.

To be part of this scheme, you need to register your business with us.

How to register your business

You need to register for the Paid Parental Leave scheme online:
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e Set up both an individual and a business secure Provider Digital Access Account (PRODA)
by going to servicesaustralia.gov.au/proda

- Note: You will need your Australian Business Number (ABN) to register.
e Link your business to the Business Hub online services via PRODA.
e Register for the Paid Parental Leave scheme in Business Hub.

If you cannot register online, you can call us on 131 158.

How we will pay you

We will transfer the Parental Leave Pay funds into your business bank account 7 days before

your employee’s usual pay cycle cut off.

Leave entitlements

The Paid Parental Leave scheme does not change any of your employee’s existing leave
entitlements or give them new leave entitlement.

Your employees may ask to take other leave (paid or unpaid) at the same time they
get Parental Leave Pay.

How the scheme helps your business and your employees

The Paid Parental Leave scheme helps you:

e keep valuable and skilled staff without you having to fund Parental Leave Pay
¢ have a family friendly workplace

e keep new parents in the workforce longer.
The scheme helps your employees to:

¢ have financial help while they take time off work to care for a new child

¢ have balance between work and family life.

For more information

¢ Go to servicesaustralia.gov.au/pplemployers for more information in English
¢ Go to servicesaustralia.gov.au/proda for information about registering your business

e Go to servicesaustralia.gov.au/yourlanguage where you can read, listen to or watch
information in your language

e Calluson 131158 or 131 202 to speak to us in your language.
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