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The Paid Parental Leave scheme for employers

The Australian Government gives financial support to eligible parents through the Paid Parental
Leave scheme. This helps parents take time off work to care for a newborn or recently adopted
child.

This scheme consists of Parental Leave Pay which is a shared payment between parents. It can
help your employees take time off work to care for a newborn or recently adopted child.

Parental Leave Pay is available to eligible full time, part time, casual, seasonal, contract and self
employed workers.

An employee may still get this payment if they experience a stillbirth or infant death.

Your role in the scheme

You play an important role in the Paid Parental Leave scheme.

Your employee may ask to take leave to care for a newborn or recently adopted child, and want to
apply for Parental Leave Pay.

It is up to your employee to apply for Parental Leave Pay through us and negotiate leave
arrangements with you. To get Parental Leave Pay, your employee must meet all criteria.

We may pay Parental Leave Pay directly to your employee. If we decide you must provide an
employee’s Parental Leave Pay, we’ll send you a letter to let you know. We will also give you the
Parental Leave Pay funds to pay your employee.

You will need to give Parental Leave Pay to an employee who:

e has a newborn or recently adopted child

¢ has worked for you for at least 12 months before the expected date of birth or adoption
o will be your employee until at least the end of their Paid Parental Leave period

¢ lives in Australia

e s expected to get at least 8 weeks of Parental Leave Pay.

Your business must have an Australian Business Number (ABN) to be part of the scheme.

You do not have to give Parental Leave Pay to your employee before you’ve got the funds from us.

Talking to your employee about parental leave
If your employee is expecting or adopting a child, talk to them early about their plans.
Some topics to cover are:

o what leave is available and how it might be taken at the same time as Parental Leave Pay (for
example, paid or unpaid leave)

o when your employee would like to start their leave and when they expect to return to work
¢ how they would like to manage their return to work (for example, returning part time)

e information your employee needs to give us about your business, when they lodge a claim for
Parental Leave Pay.
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Effect on leave entitlements

The scheme does not give your employees an entitlement to leave. They must negotiate leave
arrangements with you. Your employee’s Parental Leave Pay does not change any of their existing
leave entitlements.

Your long term employees can get a minimum of 12 months unpaid parental leave under the Fair
Work Act 2009. They can also ask for an additional 12 months unpaid leave on top of this. A long
term employee is someone who has worked for your business for 12 months or more.

If your employee is part of a couple, both may get unpaid parental leave under the National
Employment Standards. In these cases, there are other minimum entitlements you need to be
aware of.

For example, they can take up to 3 weeks of unpaid leave at the same time, immediately after the
birth or adoption. If you agree, they can take it any time in the first 6 weeks after the birth or
adoption. They can also take 24 months unpaid parental leave between them.

You cannot deny entitlement to paid maternity or parental leave if it is part of an industrial
agreement or law. This applies for the life of the agreement or law.

Go to fairwork.gov.au or call the Fair Work Ombudsman on 131 394 for information about:
¢ employment entitlements

e workplace obligations

e the Fair Work Act 2009

e the role of the Fair Work Ombudsman.

How we will pay you

You do not have to give Parental Leave Pay before you’ve got the funds from us. We will transfer
funds into your nominated bank account before your employee’s usual pay cycle cut off. This is
normally 7 days before.

Registering your business

To be part of the Paid Parental Leave scheme, you need to register your business with us. You
can opt in to give Parental Leave Pay to employees you do not need to give it to.

The easiest way to register for the Paid Parental Leave scheme is by logging on to our online
services for businesses. If you choose not to use our online services or you do not have access to
the internet, you can also register by calling us in English on 131 158.

How the scheme helps your business and parents
The Paid Parental Leave scheme helps you:

o keep valuable and skilled staff by encouraging them to stay connected with your workplace
when they become parents

e create a family friendly workplace without having to fund Parental Leave Pay yourself
e increase workforce participation for new parents in the long-term.

The scheme helps parents by:

e giving them financial help while they take time off work to care for a new child

e promoting equality between men and women and balance between work and family life.
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For more information

go to servicesaustralia.gov.au/pplemployers for more information in English

go to servicesaustralia.gov.au/yourlanguage where you can read, listen to or watch
information in your language

call 131 202 to speak with us in your language about Centrelink payments and services

call 132 011 for Medicare and 131 272 for Child Support. Let us know if you need an
interpreter, and we will arrange one for free

visit a service centre.

Note: calls from your home phone to ‘13’ numbers from anywhere in Australia are charged at a
fixed rate. That rate may vary from the price of a local call and may also vary between telephone
service providers. Calls to “1800' numbers from your home phone are free. Calls from public and
mobile phones may be timed and charged at a higher rate.

Disclaimer

The information contained in this publication is intended only as a guide to payments and services.
It is your responsibility to decide if you wish to apply for a payment and to make an application with
regard to your particular circumstances.
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