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DARI

. Welcome back John
;% centrelink CRN 123 456 789A a

My Details Payments and Claims Income and Assets Documents and Appointments

A\ 1fyour income has been affected by coronavirus (COMD-19). we
V(R theme

might be able to help

Find out what assistanse might be available Q
What are you §

$ View Payment History Favourite services

Mooty you one

P Unioad documents
» Manise advance payments » Manaos dedustions

$ Make a claim or view claim status

Outstanding tasks
ped you to complete the follow

Report income

Start task p

Services Australia acknowledges the Traditional Custodians of the lands we five on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

¢ UL Righls ¢ Contact us
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DARI

1, Wekcome back,
# Return home g:} centrelink CRN 123 456
Q What ace you looking foc?

My Detalls Paymaents and Claima Income and Astets Documents and Appointments

My Details

Payments and Claims A\ 1 yout income has been alfected by coroawdngs ICO

meght be abie 10 heip

My Famady Find ost what assistance might be avallable

Income and Assets

$ View Payment History Favourite services

Vaioad Socummny

$ Make a claim or view claim status Mankie advanie tavents

Income and assets detads v
Outstanding tasks

Famdy of pacental mcoone v

Documents and Appointments Report income
Regas Start tak
Submit & complsint or provide

feodback

View all onine services

Services Australis scknondledget the Traditional Custodians of the lands we live ea.
We pay our respects 1o all Eiders, past and pretent, of all Aboriginal and Yorres Strait hilander nations.
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DARI

Before you start your report
We have received information reported by vour emplover throuah Sinale Touch Payroll.

Do you work for ONLINE SHOP?
ABN: 00 000 000 000
You might know this employer as

» Online Shop Enterprises

O ves
O no

Bead more about Single Toach Pavrolior

J?:&Jkl\ﬁgumn\meég\yﬁi‘ﬂw’\&g_ﬂﬁwg&i\wj\ \Judsa:a\uh&lk\u@J}deﬁ}JLSJJ}AJqMﬂ\
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PAGE 4 OF 29 Services Australia



DARI

Mome > Repont

< Back

If ONLINE SHOP (ABN: 00 000 000 000) is the same as any of your existing employers,
please tell us which one.

We'll merge these employers together so you don't have duplicates

(O Online Shep

Or

O None of the above

Next

) e S e & 5 b S iy B S i) 258 sle IS U cylea i A ) ) None of the above 4w X S
Anlad QAT o938 Gl ) 353 sle b IS

Al QlAE ) Next au R sl gl

roinE » RN ST NI

#  Frevious

What 15 the employer's name?

Ol

I ONLINE SHOP |

THE QMLY SHOR FOR PAINT

2 4alal 5 anles Al ) Continue 4R casa & st o )
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DARI

A Previows

Press "Cantinue” to save your changes and continue to your report.
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DARI

Homs > Edpor smolnmant nooms

Report Employment Income

Rap ::I':'.} Period

04 - 17 Movember 2020 |Er_m-a_1Luﬂ:::rmnup_c_q-r_i.-m.:.tp_n.r_tirtu.p_m-::_d;-

O Gross employment income

My pay My partner's pay

Mo pay + Add pay Mo pay + Add pay

© Hours this period

M}r hours M}r par tner's hours

=
=

% Add howrs %= Add howrs
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DARI

Homs > Edpor smolnmant nooms

Report Employment Income

f-h_-;:-:_'\-ﬁ'rg Period
04 - 17 November 2020 Previous reports | Upsoming reporting periods

O Gross employment income

My pay My partner's pay

© Hours this period

My hours My partner's hours

Mo Fedwars + Add hours Mo hours 4+ Add hours

g 3 Ala e dy g ea i a1 Neext 4R faa canles Qi cad 3115 353 glajiIS
A 2 4la e 4y ales Glaiil ) Add new employer 4 R e Gl ol 2 led sla_g S R

Al il 1) Manage employers 44 X (JobKeeper slbei S juai b L i S s (g)
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DARI

< Back

Add Pay
Paid betwesn 04 November 2020 to 17 November 2020

Select an emphoyed 1o Mdd pay for

() ONUINE SHOP

+ Add new employer

Manage employers

Uze “Manage smployers’ to remove emplopers and change Joblesper status

aa sla S 358 12 4da e

i€ adlial 38 (S SupE b asd 6l 1) Bas ey S G il i Led

S a2 A (ilae (d 50 il e 1) 3 s 0l LS )5 ) A sle 4 S ABN

PAGE 9 OF 29 Services Australia



DARI

Bome > Eeporempicymentincome

£ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

[ 1 don't know the employer's ABN

I, Next 4u X s 5 don’t know the employer’s ABN 4 K xS lan 1 25 slasi S (ABN i gioas K
kel sl
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DARI

Homé > Bipor dmplonmen] indoon

€ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

E | don't know the employer's ABMN

Anba il |y Next 4w S Tae <€ a5 1) Lad s ol

#  Previous

What is the employer's name?

2w Digital Store L g S 2b «Jba gl
o b S e il 50 LS Gl ) 1 JobKeeper Payment 48 aas &3l L 43 U aylas a1 1, No b Yes 4w X
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Home > Eagontemgiovmentocome

A Previous

DARI

Auber i) | Next 4k R Taa

Do you receive JobKeeper from Digital Store?

O Yes

O No

A Previous

3 4alal g anles Al ) Continue 4R casa & st o A )

Press "Continue” to save your changes and return to employer selection.
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DARI

€ Bk

Add Pay

Dgial Store sdded

Faid betveeen 04 Nowember 2020 (0 17 November 204

@ Dagelal Sfore

() OMUNE SHOP

+ Add new employer

Manadgpe employers

Use ‘Manage emphayers’ 10 rémove emphayers and :Z".l.'!ge Jobkeeper status

Report Employment Income :3 4la

Al dadia a5 (9) Jlgm caadle (ST L 1 il slae (3 1y SaS 4y &y 5 pua K
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Add pay

g s S

DARI

Paid between 04 - 17 November 2020

Enter any gross employment income you were paid from ONLINE SHOP between 04 November 2020 - 17 November 2020

Exch pary néeds 1o be sdded separately and shouldn't include bonuses, commissions and royalties

Crate pald

&8

$

Geeas areunt paid (Befare tax snd dedustion]
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DARI

A Previous

Did this pay include any back pay?

QO Yes O no

Back pay & money you were paid for work you did in previous pay penods

o Ll asia 50 ) (il ey ol Ll an &Ko e 4 U apled a3l 1 No L Yes 4 X
e Gl | Next 4R Tag



DARI

Home > Reportemployment income

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes O No

Auled AT Continue 4R «Jal e 4l sl
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DARI

Home = Reporlempioyment inoome

# Previous

Continue

Please ensure the answers you have provided are correct before continuing.
You will have a chance to come back and change these answers if needed.

‘You will have a chancoe to review these details later and make changes if needed.
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DARI

Homs » Bapodt smolcvmeed Soms
Report Employment Income

Repading Period

04 - 17 November 2020 Previgus reperts | Upcoming reporting periods

© Gross employment income

My pay My partner's pay
Digital Store MOBILE PHONE HUT
 How | $7%.00 paid 11 November 2020

includes $0.00 backpay Edin [ Delete |

© Add more pay

$48.20 paid 12 November 2020 I Edit I I Delete I

inclades $0.00 backpay

ONLIME SHOP

£52.80 paid 05 November 2020 -
inchedes $0.00 backpay | Edit ] Delete

& Add mote pay

0 Hours this period

My hours My partners hours

N howrs + Add hours N hours + Add hours

353 (A e s0 Chon 53 LIS Ja (ol RN S L Ladi 48 ile b 2laad U aplas Al | Add hours 4w R
a0 & MUl L4y | ylea SIS
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Home * Ftpor emokey e oo

Report Employment Income

R.cpon:'ﬂg Perigd
04 - 17 November 2020

& Gross employment income

Ay pay

DIGITAL STORE

A el

$48.20 paid 12 November 2020
wiclisdes SO00 backpay

OMNLIME SHOP

$52.80 paid 05 November 2020
ncludes $0.00 backpay

Q Add more pay

0 Hours this period

My hours

Mo hours

Continue

PAGE 19 OF 29
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+ Add hours

DARI

Previous reports | Upcoming reporting periods

My partner's pay

MOBILE PHONE HUT

Mo ARN reconded

$78.00 paid 11 November 2020 )
inclisdes $0.00 Backpay Edit ] Delete

D Add mare pay

My partner's hours

Mo hours

+ Add hours

b alamil | Next iR Tany g e gad S Caad )1 254 sl jd IS
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DARI

Add Hours

Hoars worked Between 04 Novemnber 2020 to 17 Movember 2020

Select an employer 1o sdd hours for:

() ONLINE SHOP

() DIGITAL STORE

+ Add new employer

Manage emplaoyers I

Use “Manage employers’ to remove employers and change Jobkeeper status

&L\:Lm35_)§‘ cdt\AJ}Lg_%ﬁj)‘jﬂchd\ﬁw‘)ﬁiﬁj‘}iu\JA:\\o.)_)sJISJﬁuhjjﬁ\)a)}éogﬁjjﬁébu&w
AL O gt ek ilae (8 ) sadicid Cilelu L 2l sige g ga e (pl S 250515 4 2ae cagled SIS

I

g+ Bapod snpinment oo

€ Back

Add hours

worked for OMLINE SHOP

You must answer all questions unless they are marked opiional.

How many hours did you work for ONMUINE SHOP between 04 - 17 Navember 20207

Hours
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DARI

Aulad QS Continue 44 R «Jal e aala) )

& Previows

Continue

Please enguie the ndwers pou have pronaded are cormect belone continuing.

You will have a chance 1o come back and change these answers if needed

Continue ¥

o

¥ou will havwe a chance 1o review these details lter and make dhanges if needed.

(ol @y Syt 1 el 5 S 3 )l s g g edlod € S Le 1 I8 G50 3 (i g o ik ) S i Ll R
ohleyilS Svarhg ey GRS )5 sl elea )8 IS L i S So ) i ) QLS ) S L el S
ulai lasl 1 Add more hours 4w X

vl Q) ) Continue 4 R (e ) S i b 563 S clela 5o S 2505 gl 1
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Report Employment Income

Reparting Period
04 - 17 November 2020

© Gross employment income

My pay

DIGITAL STORE

ardhid

$48.20 paid 12 November 2020 )

incluces $0.00 backpay | Edit | | Delete ]
OMLINE SHOP

$52.80 paid 05 November 2020 ;

anecludes $0.00 backpay I Edit I [ Deelete ]

Q Add mare pay

D Hours this period

My hours

OMNLINE SHOP

.
2 howrs worked Edit

I © Add more hours I

Continue

DARI

Previous reparts | Upsoming reporting periods

My partners pay

MOBILE PHONE HUT

$78.00 paid 11 November 2020
inchudes $0000 backpay

O Add more pay

(]

| Dedete

My partner's hours

MOBILE PHOMNE HUT

Mo ABM recorded

3 howrs worked

Q Add more hours

Job Plan <3l Alu,jes 4 :4 Aa e

o5 Ll S ed 6l ) 58 (A3 ys )65 sl asa Job Plan lel 31 Ll ay S0 e 43 B aglas il ) No b Yes 4w R
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Auled AT Next 48 Tay

Services Australia



DARI

Home > Bepod employment mcome

< Back

My Job Plan

You must answer all questions unless they are marked optional.

Have you met the requirements in your Job Plan during 04 - 17 November 2020?

O Yes O nNo

Next

Lo 40 4S i3 Jla)) 5 (o 8 T aulad A1) Continue 4R cale S o3 )5l 1y 253 IS o3 <l 31 R
g 5 als jean caloala il )

Home > Fepor emploviment mooms

A Previous

Press "Continue" to save your changes and proceed.
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DARI

Al JaaS3 5 2 sy 2l el candly 03 S5 03550 5 1) 2 A (58 (B el 3N R
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a Update failed because you have not met your compulsory requirements,

Receipt

Submitted: 10:05 am AEDT 17 November 2020
Receipt 1D:

CRN:

Your repont could not be Binalised and your record could not be updated

o This means you will not be paid. Piease contact usc? in ordeér 10 complete your repornt
Information you provided v

|

[ ) =] =]

Juai)) g (o 15 Ao e

Anlai il | Begin 4w R s sl le))s) 4 Caaa a0 ) e
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https://www.servicesaustralia.gov.au/individuals/contact-us/phone-us

DARI

< Back

Review and submit

Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional.

Make sure you review each section of your update.

Lo e )\)§ [P )1:\:\;\ B \J lsala 44\)‘ [PPEPILY ‘;1\_}.1); Bl A L
Anla e 1) LGRS ) Sa 8 (Gl pld Gaa ou ) 1 )

Aplai Gl 1 Edit 4R e syl (5 i aml i e S

Anber el | Next 4 X« maaa a0 S



DARI

Heme > Eeccq empicymeniocome
A Previous
Employers
My new employer
Employer DIGITAL STORE
AEBN Not given
JobKeeper | don't recewe JobKeeper from this empioyer

Partner’s new employer

Employer MOBILE PHONE HUT
ABN Not given
JobKeeper Partner doesn't reconve JobKeeper from this employer
Edit
Next

| have read and agree with the 4uX cuiua G s I L 5 aled S S50 1) apdle) ol 81 2l gy )y 4xadle]
~le lasl ) ) above conditions

Aulad il 1 Submit 4K Tax
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DARI

A Previous

Submit your update

WS Gl 3 ) 25 )

LS Gl 2 sa (@l s ) 1) Receipt ID .o ae dm ) Ladi 4 ey e ) )y 258 Hal ) S8
250 ) sa dad 3 ) se Jsads Lad )

Lo (gamy Caly e

Ld working credit sasase o

L s Al e

Al 358 L) ol i aS Jlagles @

G 3 Sl Sa cal L83 LS5 515 ) working credit s se 5 QSN S b gan @il Sl Ofas Lad s
20k (e o) 8 L (g 1 Lol e slaa 4y oyl G 5 2 58 o0 2ala s Lag)] Gl i cadla jy cdly o

B

S saliia | 0 ale Gl ) sluadla U aylas lasil | Information you provided o
gy B 4l ye 4o Tamy caples QAT ) Return home 4w R (i Jlal asia s ci&3L gl o
WS (5568 1 253 a3l (IS 4 G U lad AT | Save receipt e

Aubed QA Print 4w X csk auy gla il e



Homt > FHO0M ST Fooms

DARI

Report submitted

Receipt

Submitted: 0551 am AEDT 17 Movember 2020

Receipt 10:

CRM: 123 456 TE94A

Woaur Wﬂrﬁ:lng Credit: &
Jane's Working Credit: [}

® b arting infarmation, e port on the

Twices Mustralia webdite.

s (if you havee aney Other Incomie (o report, fn-:lu-:l:ng Sales Commigsion, LumpSums or ingomie from sourges ather than employment. please update here.

ayrrsEnt wall be 5375595

Aree wf reol el

WiLir st

15 3 et §

w Yigu need 1o attend any sppointments you haee with your Provider.
s Toview details of your up-:c:'ning payment, you can use View Payment History senvice,
* Flease keep your pay slips in case we need 10 ask you for them in the future,

Information you provided

Frint

phes ) Z 54 16 Ma e

2556 MyGov 4 U agles Qi) | myGov ¢Sl b 2o alad) 1) 800 COlalaa 23l i 353 Sl 4adia )
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DARI

- Welcome back, John
% cen trel'nk CRN 123 456 789A a

My Details Payments and Clasms Income and Assets Documnents and Appointments

A\ if your income has been affected by coronavirus (COVID-19), we

M v heme
might be abile to help Edi o

Find out what assistance might be available

$ View Payment History Favourite services
P Ugload documents Mooey. you o

P Manage advance payiments Manage dedustions

$ Make a claim or view claim status

Qutstanding tasks

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

Legal Notkes e Your Bights ot Contagusoe

S sign out <2 myGov clea ) ealdiul aladl 31 a2y ca 58 ol }@A}Asﬁﬁ.ﬁ;@ﬁ



" Australian Government

Services Australia

ENGLISH

Centrelink online account help - job seekers -
report employment income

As a job seeker, follow this guide to report your employment income and Job Plan requirements
using your Centrelink online account.

in this guide

e Step 1: get started

e Step 2: add new employer

e Step 3: report employment income

e Step 4: update Job Plan requirements
e Step 5: review and submit

e Step 6: sign out

From 7 December 2020, the way you report changed.

You now report the gross income your employer paid you and your partner in your reporting period.
Your gross income is the amount your employer pays you before tax and other deductions. You
can find your gross pay amount on your payslip.

You need to submit your report on or after your reporting date.

Although you can’t submit your report early, you can add and save your and your partner’s paid
income. This can be done during your reporting period.

To avoid delays with your payment, you must submit your report by 5 pm local time on your
reporting date. Read more about servicesaustralia.gov.au/incomereporting

There are other things you need to do to keep getting your payment. Read more
about servicesaustralia.gov.au/mutualobligations

Some steps in this guide may not apply to you. You may have to report in a different way based on
your personal circumstances.

The screenshots in this guide are from a computer. The screen layout will look different if you're
using a mobile device.

Step 1. get started

Sign in to myGov and select Centrelink.
There are 2 ways to start, using either:

e your Outstanding tasks

e the MENU.

Using Outstanding tasks

From the Report income task, select Start task.


https://www.servicesaustralia.gov.au/individuals/online-help/centrelink/centrelink-online-account-help-job-seekers-report-employment-income
https://www.servicesaustralia.gov.au/individuals/online-help/centrelink/centrelink-online-account-help-job-seekers-report-employment-income
https://www.servicesaustralia.gov.au/individuals/topics/employment-income-reporting/30331
https://www.servicesaustralia.gov.au/individuals/topics/mutual-obligation-requirements/29751
https://my.gov.au/

ENGLISH

- Welcome back John
& centrelink S e )

My Details Payments and Claims Income and Assets Documents and Appointments

your income has been affected by coronavirus (COVID-19). we
V(R theme

might be able to help.

Find out what assistance might be available

Q What are you

$ View Payment History Favourite services
P Unioad documents Mooty you owe

P Mansoeadvance payments Manaoe deductions

$ Make a claim or view claim status

Outstanding tasks
W ped you to complete the

Reportincome
Jment income on 17 Start task p

Rerot
BEROIS

Services Australia acknowledges the Traditional Custodians of the lands we five on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

| enal Notices 2 Your Riahts ce ontact us®
ASGALINQULSS QUELNGDIS WLl NS

Using MENU

Select MENU, followed by Income and Assets, then Employment income and Report.



ENGLISH

; Wekcome ba
# Return home {:} centrelink CRN 123456 7 E!

Q What ace you looking for?

My Detalls Paymants and Claims Ay Famdy Income and Assets Documents and Appointments
My Details

A\ 1 yout income has been alfected by coronmdngs [COVID- 19

meght be abie 10 heip

My Famady Find ot what assistance might be avallable

Payments and Clyimd

Income and Assets

$ View Payment History

$ Make a claim or view claim status

Income and aisets detads v
Outstanding tasks
We need you ¢ ete the |

Famdy of pacental ncoone v

Documents and Appointments Report lncome
B . Start tk p
Submit a complasint or provide

foodback

View all online services

Services Australis scknowledgert the Traditional Custodians of the lands we live ea.
We pay our respects to all Eiders, past and pretent, of all Aboriginal and Yorres Strait hilander nations.

Lepal oaxes ce

If your employer reports through Single Touch Payroll, we will pre-fill their name and Australian
Business Number (ABN). You can confirm if you work for them. We won'’t ask about your partner’s
employer.

Sometimes, employers may have a different trading name to their registered business name. If you
do not recognise the employer name, we will show alternate business or trading names of the
employer.

If you need help, read the information with the question mark (?) icon on each page.
Select:

e Yes if you work for the employer shown and we will add them to your record

¢ No if you do not work for the employer shown and we will not add them to your record.

Select Next to continue.



ENGLISH

Before you start your report
We have received information reported by vour emplover through Sinale Touch Payroll.

Do you work for ONLINE SHOP?
ABN: 00 000 000 000
You m qh! know this ¢ ‘va'r;.v,‘-:' a4

» Online Shop Enterprises

O ves

Bead mone about Single Toach Payrolfar

If you have already told us about your employer, select them from the list. We can then match the
right records and you will not have duplicates.

If they are not in the list, select None of the above.

Select Next to continue.



ENGLISH

-----

< Back

If ONLINE SHOP (ABN: 00 000 000 000) is the same as any of your existing employers,
please tell us which one.

We'll merge these employers together 5o you don't have duplicates.

O Online Shop

Or

O None of the above

Next

If you selected None of the above, type in your employer’s name. When you start typing, you will
be able to choose your employer from the dropdown list.

Select Next to continue.

A Previous

3

What s the employer's name?

Cml

[ ONLINE SHOP |

THE QNLY SHOF FOR PAINT

Select Continue to save your changes and proceed.
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ENGLISH

A Previous

Press "Continue” to save your changes and continue to your report.

The Report Employment Income page will show:

e your reporting period

¢ a Gross employment income section for you and your partner
e Hours this period section for you and your partner.

Select:

e Previous reports to view and change income you reported for up to 6 of your past reporting
periods

e Upcoming reporting periods to view up to 6 of your future reporting periods.



ENGLISH

Report Employment Income

04 -

Lae

17 November 2020 IEr.rMiﬂ.US-.r.ﬂ!.crr.tSHUp.m.-JJi=.1g_r.=:p.:?=.r.1ing.p.::r_i-a.ds

O Gross employment income

My pay My partner's pay

Mo pay + Addpqr Mo pay + Mdm

© Hours this period

M}r hours M}r partner's hours

=

+ Add hour N hours + Add howrs

w

You have 2 options to report your or your partners paid income. You can either:
e submit your report on the date it's due

¢ add, edit and save income during your reporting period and submit your report on the date it is
due.

The Employment diary is no longer available.

If you previously used the Employment diary to record your income as you earnt it, you can still:

¢ add and save paid income during your reporting period

e come back on your reporting day and submit your report using the paid income you have saved.
Select Add pay in Gross employment income.

You need to include:

e any income you earned in the reporting period, including JobKeeper Payment

e any income your partner earned in the reporting period, including JobKeeper Payment

e any income your employer back paid you or your partner

e the hours both you and your partner worked.

If you are waiting for back pay, do not report this as income until you get it.



ENGLISH

Homs > iR smolisment nooms

Report Employment Income

Rap ::I':'.} Period

04 - 17 November 2020 Previous reports | Upcoming reporting periods

O Gross employment income

My pay My partner's pay

Mo pay + Add pay Mo pay + Add pay

© Hours this period

M}r hours M}r par tner's hours

N hours + Add hows

=
]

o huars + Add hows

Choose your employer from the list, then select Next and go to Step 3.
If your employer is not on the list, select Add new employer and go to Step 2.

Select Manage employers to remove an employer or change a JobKeeper employer.



< Back

Add Pay
Paid betwean 04 November 2020 to 17 November 2020

FHRCE BN @RI 0 BT Py IOF

() ONUINE SHOP

+ Add new employer

Manage employers

Ugg 'r.';dﬂ&gl!' employers’ to rémove employers and ch.mge JobloaEper status

Step 2: add new employer

You can add a new employer for you or your partner.

Enter your employer’'s ABN. You can find this on your payslip.

ENGLISH



ENGLISH

Home > Eeporl employment ngome

£ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

O 1 dort know the employer's ABN

If you can not find your employer’s ABN, select | don’t know the employer’s ABN, then Next.

Home > Bigan] fmploymin] inddens

£ Back

Add new employer

You must answer all questions unless they are marked oplional

What is the employer's ABN?

E | dhon’t knowy the employers ABN
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Enter the employer’s name, then select Next.

Home > Bepoi emiloymint aoome

#  Previous

What is the employer's name?

In this example, the employer’s name is Digital Store.
Select Yes or No to tell us if you get JobKeeper Payment from this employer.

Then select Next.

A Previous

Do you receive JobKeeper from Digital Store?

O Yes O No

ENGLISH



ENGLISH

Select Continue to save your changes and proceed.

Home > Repor

A Previous

Press "Continue” to save your changes and return to employer selection,

Your new employer will appear on the Add Pay page. Select Next to continue.

Homt - Gl emelinTeet mom

£ Bmk

Add Pay

Drigital Store sdded

Paid betweeen 04 Movember 2030 to 17 Movember 2030

SolBey bA e plEyed by S pay o

- o gital Store

(") ONLUINE SHOP

+ Add new employer

Manage employers

st ‘Manage employers’ 10 remove emphayers and change Jobkeeper status
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Step 3: report employment income

If you need help, read the information with the question mark (?) icon on each page.
In this reporting period, if you or your partner either:
e got paid more than once by the same employer, you will need to add each pay separately

¢ have more than one job, you will need to add the income you got from each employer
separately.

Select the calendar icon and choose the date you got paid. Or, enter it manually in the format of
dd/mm/yyyy.

Enter the Gross amount paid, before tax and deductions. You can find this on your payslip. Use
Australian dollars and cents, including the decimal point.

Then select Next.

€ Back

Add pay
Paid between 04 - 17 Movember 2020

Enter any gross employment income you were paid from ONLINE SHOP between 04 November 2020 - 17 November 2020

h pary neseds to be ddded separately and shouldn't include bonuses, commissions and royalties

[e]

Gread ameunt padd (Before tax snd deduction)

Date pald

Youn can find ‘groax pay’ on your payslip, or you can ek your employer. Bonues, commitions and
roryaities should be added in Manage Income and Ascets .

Select Yes or No to tell us if this pay includes any back pay.

Then select Next.



A Previous

Did this pay include any back pay?

O Yes

O n

o

Next

Back pay & money you were paid for work you did in previous pay penods,
—_—

Select Yes or No to tell us if this pay period is longer than a fortnight.

Then select Next.

ENGLISH



Home > Report emplioyment ingome

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes

O nNo

Select Continue to proceed.
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Home > Reporiemployment inoome

# Previous

Continue

Please ensure the answers you have provided are correct before continuing.
You will have a chance to come back and change these answers if needed.

‘You will have a chancoe to review these details later and make changes if needed.

A summary of the information you have given us will appear.

Your total income will show in Gross employment income under My pay.

If you have reported your partner’s income, that will be under My partner’s pay.

On this page, you can change details for your reporting period. Select any of these:

¢ Edit if you need to change the details you have given us for you and your partner

e Delete if you need to remove the details you have given us for you and your partner

e Add more pay if you have more than one job, to enter income from a different employer or if
you got paid more than once by the same employer.



ENGLISH

Homs > Repod] smplovimesd ncoms
Report Employment Income

Repading Period

04 - 17 November 2020 Previgus reports | Upcoming reporting periods

© Gross employment income

My pay My partner's pay
Digital Store MOBILE PHOME HUT
 How | £79.00 paid 11 November 2020 { ]l [Tom 1
$48.20 paid 12 November 2020 I it I I elete I includes $0.00 backpay " e
Ll

incledes S0.00 backpay

© Add more pay

ONLIME SHOP

£52.80 paid 05 November 2020 i
inclsdes $0.00 backpay l Edit |

0 Hours this period

Defate J

My hours My partners hours

N howrs + Add hours N hours + Add hours

Select Add hours to tell us the hours you or your partner worked for each employer during your
reporting period.
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Home * Ftpor Smpicy e o

Report Employment Income

R.cpon:'ﬂg Perigd
04 - 17 November 2020 Previous reports | Upcoming reporting periods

& Gross employment income

My pay My partner's pay

DIGITAL STORE MOBILE PHONE HUT

& AEN rédonded Coered

$48.20 paid 12 November 2020 [ - ]
it

wchades SO0 Backpay

$78.00 paid 11 NMowember 2020 |
o | (e ] [ oo |

includes 0,00 backpay

OMNLINE SHOP © Add more pay

$52.80 paid 05 November 2020 -
ncludes $0.00 backpay l Edit l

0 Add more pay

0 Hours this period

omee |

My hours My partner's hours

Ko hours + Add hours Mo hours + Add hours

Choose your employer from the list, then select Next.
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ENGLISH

2-0oi. 4 Bt ermpioy T arpume
€ Back
Add Hours
Hoars worked Betwien 04 Novemnber 2020 to 17 November 2020

Telect an employer 1o sdd hours fare

() ONLINE SHOP

() DIGITAL STORE

+ Add new employer |

Manage emplaoyers I

Use “Manage employers’ to remove employers and change Jobkeeper status

Enter the total Hours you worked during your reporting period, to the nearest hour. For example, if
you worked 3.5 hours, enter 4. This can be different to the hours recorded on your payslip.

Home » PFepod smphyment inogme

...... S8 ST

€ Back

Add hours

worked for OMLINE SHOP

You must answer all questions Lnless they are marked optional.

How many hours did you work for ONMUINE SHOP between 04 - 17 Navember 20207

Hours

Wi el By Bt 1hste ot ours yoa) wirtkod dhurshe your eopoting peacd. Tha can be chiifenent 1o the

woed on yousr paryshp.
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Select Continue to proceed.

& Previows

Continue
Please engune the ndwers you have pronaded are comect belone continuing.
Yoou will hawve a chance 1o come back and change these andwers if nesded

Continue 3

o

You will hawe a chance 10 review these details Later and make dhanges if needed.

If you or your partner worked for more than one employer, select Add more hours to enter hours
for other employers.

When you have finished entering your or your partner’s hours worked, select Continue.
If you have a Job Plan, go to Step 4 to report your requirements.
If you don't have a Job Plan, go to Step 5 to review and submit your information.



ENGLISH

Bt * Beon emoknmnl Booie

Report Employment Income

Reparting Period

04 - 17 Movember 2020 Previous reports | Upcoming reporting periods

© Gross employment income

My pay My partner's pay

DIGITAL STORE MOBILE PHONE HUT

. id 1 £ X idd 11 mi f
$48.20 paid 12 November 2020 $78.00 paid 11 November 2020 [ £kt ] Oelete

incluces $0.00 backpay | Edit | | Delete includes $0.00 backpay

OMLIME SHOP © Add more pay
$52.80 paid 05 NMovember 2020 )
includes S0000 backpay l Edit J [ Delete

——
Q Add mare pay
—,

D Hours this period

My hours My partners hours
OMLINE SHOP MOBILE PHOME HUT
| Hew | —

2 howers worked | Edit | Delete | 3 hours worked

I © Add more hours I D Add more hours

Step 4: update Job Plan requirements

Select Yes or No to tell us if you met your Job Plan requirements for your reporting period.
Then select Next.
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Home > Eepod employmant sicome
< Back
My Job Plan

You must answer all questions unless they are marked optional.

Have you met the requirements in your Job Plan during 04 - 17 November 2020?

O vYes O No

Next

If you have met your Job Plan requirements, select Continue. Then go to Step 5 to review and
submit the details you have given us.

Home > Feporn employment mooms
~  Previous

Press "Continue" to save your changes and proceed.
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If you have not met your Job Plan requirements, you will not be able to complete your report.
We will tell you if your update did not complete and you need to phone us to complete your report.

Select Return home to go back to your homepage, then go to Step 6 to sign out.

Update failed because you have not met your compulsory requirements
P ¥ Y P Y

2ecaint
F\U\’:"u'\

Submitted: 10:05 am AEDT 17 November 2020
Receipt 1D:
CRN:
Y r L d ¢ t
o This means you will not be paid. Picase contact use? in order 10 complete your reporn
Information you provided v

=
m Save your Receipt | Print

Step 5: review and submit

Select Begin to check your updates are correct.


https://www.servicesaustralia.gov.au/individuals/contact-us/phone-us

< Back

Review and submit
Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional.

5

Make sure you review each section of your update.

We will give you a summary of the details you have given us.
Review each section to check all the details are correct.
If you need to make any changes, select Edit.

If the details are correct, select Next.

ENGLISH



ENGLISH

A Previous

Employers

My new employer

Employer DIGITAL STORE

AEBN Not given

JobKeeper | don't recewe JobKeeper from this empioyer
Edit

Partner’s new employer

Employer MOBILE PHONE HUT

ABN Not gven

JobKeeper Partner doesn't reconve JobKeeper from this employer
Edit

Read the declaration. If you understand and agree with the declaration, select | have read and
agree with the above conditions.

Then select Submit.



ENGLISH

A Previous

Submit your update

Get your receipt

We will give you a receipt when you submit your report. Make a note of the Receipt ID for your
records.

Your receipt will include:

e your next payment

e your working credit balance

e your next reporting date

¢ information you need to know based on your circumstances.

Your receipt may also show your partner’s next payment and working credit balance. These details
will show if they get a payment and they allow you to access their information.

Select:

e Information you provided to view a summary of your income details
e Return home to go back to your homepage, then go to Step 6

e Save receipt to keep a copy of your receipt

¢ Print to print your receipt.



B+ BaDodt smiphormant oome

ENGLISH

Report submitted

Receipt

Submitted: 0551 am AEDT 17 Movember 2020

Recaipt 1D

CRN: 123 456 TE%A
Woaur Wﬂrﬁ:lng Credit: G LT 2000
Jane's Working Credit @ 420000

» PMegie beep & cogey of thit page for your reconds

& Your mext reporting date is 01 Decembaer 2020

v For Keporting mformation, sesch Report on the Servioes Australia websdite.

s if you haee any er Income 1o report, inchadir sbes Commission, LumpBums or income from sourdes other than employment, please update bere.
iy b Cither | 10 report heding Sales € L 4 f heer the ! pdate b

Yisiir et pavemsent will be 537595

w Yigu need 1o attend any appointments you haee with your Provider.
s Toview details of your up-:c:'ni:".q payment, you can use View Payment History senvice,
Mease keep your pay slips in case we need 1o ask you Tor them in the future.

-

Information you provided

e

Print

Step 6: sign out

From your homepage, you can complete other transactions or select the myGov icon to return to

myGov.
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. Welcome back, John
$'3  centrelink g

My Details Payments and Claims Income and Assets Documnents and Appointments

A\ f your income has been affected by coronavirus (COVID-19), we
v
might be abile to help Edit theme

Find out what assistance might be available

$ View Payment History Favourite services
P Ugioad documents Mooty you owe

P Manage advance payiments Manage dedy

$ Make a claim or view claim status

Qutstanding tasks

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

Legal Notkesoe Your Bights o Contacius

For your privacy and security, sign out when you have finished using your myGov account.



