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ARABIC

. Welcome back John
;% centrelink CRN 123 456 789A a

My Details Payments and Claims Income and Assets Documents and Appointments

A\ 1fyour income has been affected by coronavirus (COMD-19). we
V(R theme

might be able to help

Find out what assistanse might be available Q
What are you

$ View Payment History Favourite services

Mooty you one

P Unioad documents
» Manise advance payments » Manaos dedustions

$ Make a claim or view claim status

Outstanding tasks
red vOUu to complete the foll

Report income

Reroet
SeROIs

Start task p

SANCMReL NS

Services Australia acknowledges the Traditional Custodians of the lands we five on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.
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MENU 2 alasiuly
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ARABIC

1, Wekcome back,
# Return home g:} centrelink CRN 123 456
Q What ace you looking foc?

My Detalls Paymaents and Claima Income and Astets Documents and Appointments

My Details

Payments and Claims A\ 1 yourt income has been alfected by coronmdngs [COVID- 19

meght be abie 10 heip

My Famady Find ost what assistance might be avallable

Income and Assets

$ View Payment History Favourite services

Vaioad Socummny

$ Make a claim or view claim status Mankie advanie tavents

Income and assets detads v
Outstanding tasks

Famdy of pacental mcoone v

Documents and Appointments Report income
- ¢ Start tak
Submit & complsint or provide

feodback

View all onine services

Services Australis scknondledget the Traditional Custodians of the lands we live ea.
We pay our respects 1o all Eiders, past and pretent, of all Aboriginal and Yorres Strait hilander nations.
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Before you start your report
We have received information reported by vour emplover throuah Sinale Touch Payroll.

Do you work for ONLINE SHOP?
ABN: 00 000 000 000
You might know this employer as

» Online Shop Enterprises

O ves
O no

Bead more about Single Toach Pavrolior

555 e @llia ()65 ()5 Al cBladl sas o aaios aaie 5 AWIEH (e o LAl a8 cellae Gy e Le DL gill ¢l 13)
.None of the above Ll 48 laixd Gl e 1o sa sa ¢S5l 13) Ll
Axiadl Next Jladl &8
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Mome Repo
< Back

If ONLINE SHOP (ABN: 00 000 000 000) is the same as any of your existing employers,
please tell us which one.

We'll merge these employers together so you don't have duplicates

O Online Shop

Or

O None of the above

Next

lee ) Hlial e TJAG OsSiad (Jaay) fag Laie 5 e ) ol Jiab & laaisd « None of the above sl ud 1y
Al e

Axliall Next lasl o8

#  Frevious

What 15 the employer's name?

Ol

I ONLINE SHOP |

THE QMLY SHOR FOR PAINT

Axiall g & sl sl Continue WAL B8
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A Previows

Press "Continue” to save your changes and continue to your report.

;s\l Report Employment Income 4sia ki
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Report Employment Income

Rap ::I':'.} Period

04 - 17 November 2020

ARABIC

[Previoy Luﬂ:n_qm"unm-ni.u g reporting periods

O Gross employment income

My pay

Mo pay

My partner's pay

Mo pay

© Hours this period

M}r hours

% Add howrs

My partner's hours

>

%= Add howrs

0l a8 58 J2 i llas e $ U0 ol Gl

s 5 2 ) by

LAY G )5 I Al 5 DY 5 5 DA adais g Al g cllas ALl S @

I8 5ie 223 o) Employment diary Lk o)
0l s 53 )3 D cagle @l pean (L @llin Qi b Employment diary Jba Ceadiul 13)

Alsiag o g5 $OUY1 558 QA g aal) 2 i
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.Gross employment income ~3 4 Add pay _bisb o8

;S Jadi o elile
JobKeeper Payment 4ieia (e ¢ 30Y) 558 JIA aile clias Jaaggl o
JobKeeper Payment 4iea gas ¢ LY 558 I &S 58 ade Joas J2a g1 @
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Report Employment Income

f-h_-;:-:_'\-ﬁ'rg Period

04 - 17 November 2020

Previous reparts | Upcoming reporting periods

My pay

Mo pay

O Gross employment income

My partner's pay

© Hours this period

My hours

Mo hwars
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My partner's hours

+ Add hows Mo hours 4+ Add hours

33}@&.&&\‘5 Next_)l:\hbeﬁeﬁ ‘Mm\wél&u‘)_)ghbeé
2 55kall Al cadl i Add new employer JLiab s il b dllee oy aal g ol 1)
JobKeeper gebid &b dae iy a5l L dae o, A1 3Y Manage employers JLial a8
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< Back

Add Pay
Paid betwesn 04 November 2020 to 17 November 2020

Select an emphoyed 1o Mdd pay for

() ONUINE SHOP

+ Add new employer

Manage employers

Uze “Manage smployers’ to remove emplopers and change Joblesper status

i Jes qy ABla) 12 5 ghdl)
G al ol waa dee ) Al e gy
ey Al il s e i) 13 e sl akiindy cllee oy palall ABN oy Jiaols
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Bome > Eeporempicymentincome

£ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

[ 1 don't know the employer's ABN

&« don't know the employer's ABN _Laab aié céllee oy galall ABN @iy Ao siall e 1,06 (€301 130
.Next il
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Home > Bipon émploymen] ingome

€ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

E | don't know the employer's ABMN

Next JLEL a8 25 (e Jard) Gy awd JA0L o8

Sl Bl et Sdnme

:
Lﬂ

#  Previous

What is the employer's name?

.Digital Store s Jeall @) sl (JGall 122 &
J3 Jeall ) 0e JobKeeper Payment (e Jeasi i€ 13 Lo Lid=il No 5l Yes sl o
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Home > Reportemciovmentincome

A Previous

Do you receive JobKeeper from Digital Store?

O ves

O No

Homg > Bepar] fnplinrat «

A Previous

ARABIC

Next _Lisb &8 &4

Axgliall 5 &l yuadll Jassl Continue Jkasl o8

Press "Continue” to save your changes and return to employer selection.
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€ Bk
Add Pay
Dgial Store sdded
@ Dagelal Sfore

() OMUNE SHOP

+ Add new employer

Manadgpe employers

Use ‘Manage emphoyers’ 10 remove emphayers and change Jobkeeper status

report employment income :3 &gkl
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ARABIC

L3=ne Y

Add pay
Paid between 04 - 17 November 2020

Enter any gross employment income you were paid from ONLINE SHOP between 04 November 2020 - 17 November 2020

Exch pary néeds 1o be sdded separately and shouldn't include bonuses, commissions and royalties

Crate pald

&8

Geeas areunt paid (Befare tax snd dedustion]

$

Boalie il 5 4Y ALels dadall 24 il 1)) L Ll No 5l Yes lasl &8

Next sl &8
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A Previous

Did this pay include any back pay?

QO Yes O no

Back pay & money you were paid for work you did in previous pay penods

Lo sl e ST o3a Aadall 5 58 il L 13) Wil NO 5l Yes il o8
Next Jial &8 4
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Home > Report emplioyment ingome

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes O No

A=l Continue JLaab &8
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Home = Reporlemployment inoome

# Previous

Continue

Please ensure the answers you have provided are correct before continuing.
You will have a chance to come back and change these answers if needed.

‘You will have a chancoe to review these details later and make changes if needed.

Ml g Al Glasleall (adle jelans

.My Pay i <3 Gross employment income s A cllas Ja) jelass
.My partner's pay b <3 elld ) Sud lS H0 Jao e ¢ 3LYL G 1)

) e Gl sl o8 Ll Aalall £33 8 Jualii jpad dabiall o2 o dlasys
A 8 Gl dlie Ul Lgithe s cudd Al il glaall s ) sl 13 Edit e
S 5 e sl dlie U Lgilaely cadd Al il slaall A1 3] L) cniald 13 Delete o
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Homs » Bapodt smolcvmeed Soms
Report Employment Income

Repaing Penad . . . .
04 - 17 November 2020 Previgus reperts | Upcoming reporting periods

© Gross employment income

My pay My partner's pay
Digital Store MOBILE PHOME HUT
e £78.00 paid 11 November 2020 £ [ Dok |
$48.20 paid 12 November 2020 I Edlit I I Delete I includes $0.00 backpay " e

inclades $0.00 backpay

© Add more pay

ONLIME SHOP

Defate

£52.80 paid 05 Movember 2020 -
inclisdes 50,00 backpay | Edit ]

& Add mote pay

0 Hours this period

My hours My partners hours

o hours + Add hours N hours + Add hours

Y155 5 dae (o IS 52l IS5 Sl Lilee 31 el a3e e SY Add hours sl o8
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Home * Ftpor emokey e oo

Report Employment Income

R.cpon:'ﬂg Perigd
04 - 17 November 2020

Previous reports | Upcoming reporting periods
& Gross employment income

My pay My partner's pay

DIGITAL STORE MOBILE PHONE HUT

$48.20 paid 12 November 2020 -
wiclisdes SO00 backpay [ Edit ]

$78.00 paid 11 November 2020 )
| Delete | Edit ] Deelete

wrchades 000 backpary

OMNLIME SHOP © Add more pay

$52.80 paid 05 Movember 2020 -
ncludes $0.00 backpay l Edit l

Q Add more pay

0 Hours this period

omee |

My hours My partner's hours

No hours + Add hours N howrs + Add hours

Next JLish &8 &5 ey Aailll e cllee oy sl &8
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ARABIC

Add Hours

Hoars worked Between 04 Novemnber 2020 to 17 Movember 2020

Select an employer 1o sdd hours for:

() ONLINE SHOP

() DIGITAL STORE

+ Add new employer

Manage emplaoyers I

Use “Manage employers’ to remove employers and change Jobkeeper status

OF CSars 4 Jadl a8 el 3.5 calae 13) Sliad Aelu o Y @l (¢ 31558 JA eilee 3 cilolud) Mlea) JlaL o8
el dalall Cal )l dasd e Jadl dlld e cile il dae calisy

I

g+ Bapod snpinment oo

€ Back

Add hours

worked for OMLINE SHOP

You must answer all questions unless they are marked opiional.

How many hours did you work for ONMUINE SHOP between 04 - 17 Navember 20207

Hours

Wi gl by Bt 1t ot Bours yoa) wikon durshe ol eepodting peded Ths can be chifenent 1o the

hosurs recorded on your payshp.
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A« Continue Ll &8

& Previows

Continue

Please enguie the ndwers pou have pronaded are cormect belone continuing.

owirs if ndid

You will have a chance 1o come back and change these

Continue ¥

o

¥ou will havwe a chance 1o review these details lter and make dhanges if needed.

e blailee Al cleld) sxe JisY Add more hours J4ial aié sl s dee oy e ST o) &S i 5l il calee 13)
LAY daall il

.Continue sl a8 (S a0 of ol Lgilee ) cleludl sae JA) (e clilg) ie
illlie e ¢33O0 4 3 shall Cladlly L3 ¢ Job Plan ¢hal s 1)
Lo 5 oy Lalal) il glaall daal yal ¢ 5 5 5ka0) ) 458 « Job Plan <hal ¢S5 a1 13 Ll



Report Employment Income

Reparting Period
04 - 17 November 2020

© Gross employment income
My pay

DIGITAL STORE

ardhid

$48.20 paid 12 November 2020
sneciudes 50,00 backpay

OMLINE SHOP

$52.80 paid 05 November 2020
includes $0.00 backpay

Q Add mare pay

D Hours this period

My hours

OMNLINE SHOP

| Edit | | Delete ]

(] [owe]

.
2 howrs worked Edit

I & Add more hours I

Continue

ARABIC

Previous reparts | Upsoming reporting periods

My partners pay

MOBILE PHONE HUT

$78.00 paid 11 November 2020 Ed
inchudes $0.00 backpay ¥

© Add mare pay

| Dedete

My partner's hours

MOBILE PHOMNE HUT

Mo ABM recanded

3 howrs worked

Q Add more hours

Job Plan 4 cidkia &uyaat 14 3 ghill

£30Y1 558 e ol Aalall Job Plan J) cibihie 4l cud 13) Le e LY No sl Yes ksl &8
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Home > Bepod employment mcome

< Back

My Job Plan

You must answer all questions unless they are marked optional.

Have you met the requirements in your Job Plan during 04 - 17 November 2020?

O Yes O nNo

Next

Ul g8 3l e slaal) Az jal 55 ghadll ) 4a 55 &5 Continue WAL a8 ol alill Job Plan - Gilblate Al Cudd 13)
Ll

Home > Fepor emploviment mooms

A Previous

Press "Continue" to save your changes and proceed.
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S JleSiud e 1,06 06 18 el Aalall Job Plan ) cibillaie Gyl a8 ol 13) Ll
8 JleSin Lala Ly JuatV) elle Wavie 5 colipnas JleSiul o5 ol 13) cladaing
ZooA) Jaadl 6 5 shaall () a5 25 ey gl dadia ) 335l Return home Jbials o8

a Update failed because you have not met your compulsory requirements,

Receipt

Submitted: 10:05 am AEDT 17 November 2020
Receipt 1D:

CRN:

Your repont could not be Binalised and your record could not be updated

o This means you will not be paid. Piease contact usc? in ordeér 10 complete your repornt
Information you provided v

|

[ ) =] =]

aslecill g daaf jall 15 3 gladl

s st o e sl Begin sl o
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https://www.servicesaustralia.gov.au/individuals/contact-us/phone-us

ARABIC

< Back

Review and submit

Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional.

Make sure you review each section of your update.

A Lgiadd ) e sleall Ladle elilacly o s g

Anpnin Glaglaall e Of e @8Il ALY s daal e o
Edit JLisl 688 el i alall ) Catial e 1)

Next JLial aib damia il glaal @alS 1) W



ARABIC

§
»
g
B
B
f
3

A Previous

Employers

My new employer
Employer DIGITAL STORE
ABN Not given

JobKeeper | don't recewve JobKeeper from this empioyer

Partner’s new employer

Employer MOBILE PHONE HUT

ABN Not given

JobKeeper Partner doesn't reconve JobKeoper from this employer
Edit

| have read and agree with the above _Liab a8 cile 38 555 (e e i G 1) SleY) b6l i o8
.conditions

Submit JLasl o8 55
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A Previous

Submit your update

A galdll Jall e Joanl
Al didlaud Receipt 1D ) st o el palaldl i) ailudy o 585 Lodie Sha g dlaia o siin
M ey Galal) J gl S

ey Aalal) 4 dadall
< s=ll working credit =)
el palaldl Jull &3y )0

ol alall Gog e ol Lt yae clile iy i) e slaal

A 30 OIS Lo Sl glaall 238 (i g v g2l working credit aua ) SIS g ol il )0 dxsall ey GalAll Joa ol i B
A Aalall Sl glaall I J goa Il @l raniion g LS dada e Juanan

Okial o8

iy Jualds jedls (= 2l Information you provided

6 5sball ) an sl &5 e cdalall dasa ) 532l Return home
el aldll diall e da L3 Save receipt

Al Galdl) Jia gl e Lkl Print



ARABIC

Homt > FHO0M ST Fooms

Report submitted

Receipt

Submitted: 0351 am AEDT 17 Movembaer 2020
Receipt 10:

CRM: 123 456 TE9A

Woaur Wﬂrﬁ:lng Credit: &

Jane's Working Credit: [}

w ol arting nfarmation, Sea peort on the Services Auwstralia webdite.

s (if you havee aney Other Incomie (o report, fn-:lu-:l:ng Sales Commigsion, LumpSums or ingomie from sourges ather than employment. please update here.
armsent will b 537595
ArE 5 Fol el
w Yigu need 1o attend any sppointments you haee with your Provider.

s Toview details of your up-:c:'ning payment, you can use View Payment History senvice,
* Flease keep your pay slips in case we need 10 ask you for them in the future,

WiLir st

15 3 et §

Information you provided e

] [

ZI9AN Jiad 16 B ghadl)

.MyGov ) 3358 myGov Ll sl ol 5 al Cilabae JlaSiud Llad) dndia (e o s
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- Welcome back, John
% cen trel'nk CRN 123 456 789A a

My Details Payments and Clasms Income and Assets Documnents and Appointments

A\ if your income has been affected by coronavirus (COVID-19), we

M v heme
might be abile to help Edi o

Find out what assistance might be available

$ View Payment History Favourite services
P Upioad documents Mooty you one

P Manage advance payiments Manage dedustions

$ Make a claim or view claim status

Qutstanding tasks

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

Legal Notkes e Your Bights ot Contagusoe

A el Al MyGov clua aladin) (e 4138 Ladie (z 5 Al diad) sign out e bl celiva pad Sl Sle Llaall



" Australian Government

Services Australia

ENGLISH

Centrelink online account help - job seekers -
report employment income

As a job seeker, follow this guide to report your employment income and Job Plan requirements
using your Centrelink online account.

in this guide

e Step 1: get started

e Step 2: add new employer

e Step 3: report employment income

e Step 4: update Job Plan requirements
e Step 5: review and submit

e Step 6: sign out

From 7 December 2020, the way you report changed.

You now report the gross income your employer paid you and your partner in your reporting period.
Your gross income is the amount your employer pays you before tax and other deductions. You
can find your gross pay amount on your payslip.

You need to submit your report on or after your reporting date.

Although you can’t submit your report early, you can add and save your and your partner’s paid
income. This can be done during your reporting period.

To avoid delays with your payment, you must submit your report by 5 pm local time on your
reporting date. Read more about servicesaustralia.gov.au/incomereporting

There are other things you need to do to keep getting your payment. Read more
about servicesaustralia.gov.au/mutualobligations

Some steps in this guide may not apply to you. You may have to report in a different way based on
your personal circumstances.

The screenshots in this guide are from a computer. The screen layout will look different if you're
using a mobile device.

Step 1. get started

Sign in to myGov and select Centrelink.
There are 2 ways to start, using either:

e your Outstanding tasks

e the MENU.

Using Outstanding tasks

From the Report income task, select Start task.


https://www.servicesaustralia.gov.au/individuals/online-help/centrelink/centrelink-online-account-help-job-seekers-report-employment-income
https://www.servicesaustralia.gov.au/individuals/online-help/centrelink/centrelink-online-account-help-job-seekers-report-employment-income
https://www.servicesaustralia.gov.au/individuals/topics/employment-income-reporting/30331
https://www.servicesaustralia.gov.au/individuals/topics/mutual-obligation-requirements/29751
https://my.gov.au/

ENGLISH

- Welcome back John
& centrelink S e )

My Details Payments and Claims Income and Assets Documents and Appointments

your income has been affected by coronavirus (COVID-19). we
V(R theme

might be able to help.

Find out what assistance might be available

Q What are you

$ View Payment History Favourite services
P Unioad documents Mooty you owe

P Mansoeadvance payments Manaoe deductions

$ Make a claim or view claim status

Outstanding tasks
W ped you to complete the

Reportincome
Jment income on 17 Start task p

Rerot
BEROIS

Services Australia acknowledges the Traditional Custodians of the lands we five on,
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

| enal Notices 2 Your Riahts ce ontact us®
ASGALINQULSS QUELNGDIS WLl NS

Using MENU

Select MENU, followed by Income and Assets, then Employment income and Report.



ENGLISH

; Wekcome ba
# Return home {:} centrelink CRN 123456 7 E!

Q What ace you looking for?

My Detalls Paymants and Claims Ay Famdy Income and Assets Documents and Appointments
My Details

A\ 1 yout income has been alfected by coronmdngs [COVID- 19

meght be abie 10 heip

My Famady Find ot what assistance might be avallable

Payments and Clyimd

Income and Assets

$ View Payment History

$ Make a claim or view claim status

Income and aisets detads v
Outstanding tasks
We need you ¢ ete the |

Famdy of pacental ncoone v

Documents and Appointments Report lncome
B . Start tk p
Submit a complasint or provide

foodback

View all online services

Services Australis scknowledgert the Traditional Custodians of the lands we live ea.
We pay our respects to all Eiders, past and pretent, of all Aboriginal and Yorres Strait hilander nations.

Lepal oaxes ce

If your employer reports through Single Touch Payroll, we will pre-fill their name and Australian
Business Number (ABN). You can confirm if you work for them. We won'’t ask about your partner’s
employer.

Sometimes, employers may have a different trading name to their registered business name. If you
do not recognise the employer name, we will show alternate business or trading names of the
employer.

If you need help, read the information with the question mark (?) icon on each page.
Select:

e Yes if you work for the employer shown and we will add them to your record

¢ No if you do not work for the employer shown and we will not add them to your record.

Select Next to continue.



ENGLISH

Before you start your report
We have received information reported by vour emplover through Sinale Touch Payroll.

Do you work for ONLINE SHOP?
ABN: 00 000 000 000
You m qh! know this ¢ ‘va'r;.v,‘-:' a4

» Online Shop Enterprises

O ves

Bead mone about Single Toach Payrolfar

If you have already told us about your employer, select them from the list. We can then match the
right records and you will not have duplicates.

If they are not in the list, select None of the above.

Select Next to continue.



ENGLISH

-----

< Back

If ONLINE SHOP (ABN: 00 000 000 000) is the same as any of your existing employers,
please tell us which one.

We'll merge these employers together 5o you don't have duplicates.

O Online Shop

Or

O None of the above

Next

If you selected None of the above, type in your employer’s name. When you start typing, you will
be able to choose your employer from the dropdown list.

Select Next to continue.

A Previous

3

What s the employer's name?

Cml

[ ONLINE SHOP |

THE QNLY SHOF FOR PAINT

Select Continue to save your changes and proceed.
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ENGLISH

A Previous

Press "Continue” to save your changes and continue to your report.

The Report Employment Income page will show:

e your reporting period

¢ a Gross employment income section for you and your partner
e Hours this period section for you and your partner.

Select:

e Previous reports to view and change income you reported for up to 6 of your past reporting
periods

e Upcoming reporting periods to view up to 6 of your future reporting periods.



ENGLISH

Report Employment Income

04 -

Lae

17 November 2020 IEr.rMiﬂ.US-.r.ﬂ!.crr.tSHUp.m.-JJi=.1g_r.=:p.:?=.r.1ing.p.::r_i-a.ds

O Gross employment income

My pay My partner's pay

Mo pay + Addpqr Mo pay + Mdm

© Hours this period

M}r hours M}r partner's hours

=

+ Add hour N hours + Add howrs

w

You have 2 options to report your or your partners paid income. You can either:
e submit your report on the date it's due

¢ add, edit and save income during your reporting period and submit your report on the date it is
due.

The Employment diary is no longer available.

If you previously used the Employment diary to record your income as you earnt it, you can still:

¢ add and save paid income during your reporting period

e come back on your reporting day and submit your report using the paid income you have saved.
Select Add pay in Gross employment income.

You need to include:

e any income you earned in the reporting period, including JobKeeper Payment

e any income your partner earned in the reporting period, including JobKeeper Payment

e any income your employer back paid you or your partner

e the hours both you and your partner worked.

If you are waiting for back pay, do not report this as income until you get it.



ENGLISH

Homs > iR smolisment nooms

Report Employment Income

Rap ::I':'.} Period

04 - 17 November 2020 Previous reports | Upcoming reporting periods

O Gross employment income

My pay My partner's pay

Mo pay + Add pay Mo pay + Add pay

© Hours this period

M}r hours M}r par tner's hours

N hours + Add hows

=
]

o huars + Add hows

Choose your employer from the list, then select Next and go to Step 3.
If your employer is not on the list, select Add new employer and go to Step 2.

Select Manage employers to remove an employer or change a JobKeeper employer.



< Back

Add Pay
Paid betwean 04 November 2020 to 17 November 2020

FHRCE BN @RI 0 BT Py IOF

() ONUINE SHOP

+ Add new employer

Manage employers

Ugg 'r.';dﬂ&gl!' employers’ to rémove employers and ch.mge JobloaEper status

Step 2: add new employer

You can add a new employer for you or your partner.

Enter your employer’'s ABN. You can find this on your payslip.

ENGLISH



ENGLISH

Home > Eeporl employment ngome

£ Back

Add new employer

You must answer all questions unless they are marked optional

What is the employer's ABN?

O 1 dort know the employer's ABN

If you can not find your employer’s ABN, select | don’t know the employer’s ABN, then Next.

Home > Bigan] fmploymin] inddens

£ Back

Add new employer

You must answer all questions unless they are marked oplional

What is the employer's ABN?

E | dhon’t knowy the employers ABN
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Enter the employer’s name, then select Next.

Home > Bepoi emiloymint aoome

#  Previous

What is the employer's name?

In this example, the employer’s name is Digital Store.
Select Yes or No to tell us if you get JobKeeper Payment from this employer.

Then select Next.

A Previous

Do you receive JobKeeper from Digital Store?

O Yes O No

ENGLISH



ENGLISH

Select Continue to save your changes and proceed.

Home > Repor

A Previous

Press "Continue” to save your changes and return to employer selection,

Your new employer will appear on the Add Pay page. Select Next to continue.

Homt - Gl emelinTeet mom

£ Bmk

Add Pay

Drigital Store sdded

Paid betweeen 04 Movember 2030 to 17 Movember 2030

SolBey bA e plEyed by S pay o

- o gital Store

(") ONLUINE SHOP

+ Add new employer

Manage employers

st ‘Manage employers’ 10 remove emphayers and change Jobkeeper status
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ENGLISH

Step 3: report employment income

If you need help, read the information with the question mark (?) icon on each page.
In this reporting period, if you or your partner either:
e got paid more than once by the same employer, you will need to add each pay separately

¢ have more than one job, you will need to add the income you got from each employer
separately.

Select the calendar icon and choose the date you got paid. Or, enter it manually in the format of
dd/mm/yyyy.

Enter the Gross amount paid, before tax and deductions. You can find this on your payslip. Use
Australian dollars and cents, including the decimal point.

Then select Next.

€ Back

Add pay
Paid between 04 - 17 Movember 2020

Enter any gross employment income you were paid from ONLINE SHOP between 04 November 2020 - 17 November 2020

h pary neseds to be ddded separately and shouldn't include bonuses, commissions and royalties

[e]

Gread ameunt padd (Before tax snd deduction)

Date pald

Youn can find ‘groax pay’ on your payslip, or you can ek your employer. Bonues, commitions and
roryaities should be added in Manage Income and Ascets .

Select Yes or No to tell us if this pay includes any back pay.

Then select Next.



A Previous

Did this pay include any back pay?

O Yes

O n

o

Next

Back pay & money you were paid for work you did in previous pay penods,
—_—

Select Yes or No to tell us if this pay period is longer than a fortnight.

Then select Next.

ENGLISH



Home > Report emplioyment ingome

A Previous

Is the pay period longer than a fortnight?

You can find the date range on your payslip, or you can ask your employer.

O Yes

O nNo

Select Continue to proceed.

PAGE 15 OF 28
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ENGLISH

Home > Reporiemployment inoome

# Previous

Continue

Please ensure the answers you have provided are correct before continuing.
You will have a chance to come back and change these answers if needed.

‘You will have a chancoe to review these details later and make changes if needed.

A summary of the information you have given us will appear.

Your total income will show in Gross employment income under My pay.

If you have reported your partner’s income, that will be under My partner’s pay.

On this page, you can change details for your reporting period. Select any of these:

¢ Edit if you need to change the details you have given us for you and your partner

¢ Delete if you need to remove the details you have given us for you and your partner

e Add more pay if you have more than one job, to enter income from a different employer or if
you got paid more than once by the same employer.



ENGLISH

Homs > Repod] smplovimesd ncoms
Report Employment Income

Repading Period

04 - 17 November 2020 Previgus reports | Upcoming reporting periods

© Gross employment income

My pay My partner's pay
Digital Store MOBILE PHOME HUT
 How | £79.00 paid 11 November 2020 { ]l [Tom 1
$48.20 paid 12 November 2020 I it I I elete I includes $0.00 backpay " e
Ll

incledes S0.00 backpay

© Add more pay

ONLIME SHOP

£52.80 paid 05 November 2020 i
inclsdes $0.00 backpay l Edit |

0 Hours this period

Defate J

My hours My partners hours

N howrs + Add hours N hours + Add hours

Select Add hours to tell us the hours you or your partner worked for each employer during your
reporting period.
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ENGLISH

Home * Ftpor Smpicy e o

Report Employment Income

R.cpon:'ﬂg Perigd
04 - 17 November 2020 Previous reports | Upcoming reporting periods

& Gross employment income

My pay My partner's pay

DIGITAL STORE MOBILE PHONE HUT

& AEN rédonded Coered

$48.20 paid 12 November 2020 [ - ]
it

wchades SO0 Backpay

$78.00 paid 11 NMowember 2020 |
o | (e ] [ oo |

includes 0,00 backpay

OMNLINE SHOP © Add more pay

$52.80 paid 05 November 2020 -
ncludes $0.00 backpay l Edit l

0 Add more pay

0 Hours this period

omee |

My hours My partner's hours

Ko hours + Add hours Mo hours + Add hours

Choose your employer from the list, then select Next.
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ENGLISH

2-0oi. 4 Bt ermpioy T arpume
€ Back
Add Hours
Hoars worked Betwien 04 Novemnber 2020 to 17 November 2020

Telect an employer 1o sdd hours fare

() ONLINE SHOP

() DIGITAL STORE

+ Add new employer |

Manage emplaoyers I

Use “Manage employers’ to remove employers and change Jobkeeper status

Enter the total Hours you worked during your reporting period, to the nearest hour. For example, if
you worked 3.5 hours, enter 4. This can be different to the hours recorded on your payslip.

Home » PFepod smphyment inogme

...... S8 ST

€ Back

Add hours

worked for OMLINE SHOP

You must answer all questions Lnless they are marked optional.

How many hours did you work for ONMUINE SHOP between 04 - 17 Navember 20207

Hours

Wi el By Bt 1hste ot ours yoa) wirtkod dhurshe your eopoting peacd. Tha can be chiifenent 1o the

woed on yousr paryshp.
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ENGLISH

Select Continue to proceed.

& Previows

Continue
Please engune the ndwers you have pronaded are comect belone continuing.
Yoou will hawve a chance 1o come back and change these andwers if nesded

Continue 3

o

You will hawe a chance 10 review these details Later and make dhanges if needed.

If you or your partner worked for more than one employer, select Add more hours to enter hours
for other employers.

When you have finished entering your or your partner’s hours worked, select Continue.
If you have a Job Plan, go to Step 4 to report your requirements.
If you don't have a Job Plan, go to Step 5 to review and submit your information.



ENGLISH

Bt * Beon emoknmnl Booie

Report Employment Income

Reparting Period

04 - 17 Movember 2020 Previous reports | Upcoming reporting periods

© Gross employment income

My pay My partner's pay

DIGITAL STORE MOBILE PHONE HUT

. id 1 £ X idd 11 mi f
$48.20 paid 12 November 2020 $78.00 paid 11 November 2020 [ £kt ] Oelete

incluces $0.00 backpay | Edit | | Delete includes $0.00 backpay

OMLIME SHOP © Add more pay
$52.80 paid 05 NMovember 2020 )
includes S0000 backpay l Edit J [ Delete

——
Q Add mare pay
—,

D Hours this period

My hours My partners hours
OMLINE SHOP MOBILE PHOME HUT
| Hew | —

2 howers worked | Edit | Delete | 3 hours worked

I © Add more hours I D Add more hours

Step 4: update Job Plan requirements

Select Yes or No to tell us if you met your Job Plan requirements for your reporting period.
Then select Next.
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ENGLISH

Home > Eepod employmant sicome
< Back
My Job Plan

You must answer all questions unless they are marked optional.

Have you met the requirements in your Job Plan during 04 - 17 November 2020?

O vYes O No

Next

If you have met your Job Plan requirements, select Continue. Then go to Step 5 to review and
submit the details you have given us.

Home > Feporn employment mooms
~  Previous

Press "Continue" to save your changes and proceed.
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ENGLISH

If you have not met your Job Plan requirements, you will not be able to complete your report.
We will tell you if your update did not complete and you need to phone us to complete your report.

Select Return home to go back to your homepage, then go to Step 6 to sign out.

Update failed because you have not met your compulsory requirements
P ¥ Y P Y

2ecaint
F\U\’:"u'\

Submitted: 10:05 am AEDT 17 November 2020
Receipt 1D:
CRN:
Y r L d ¢ t
o This means you will not be paid. Picase contact use? in order 10 complete your reporn
Information you provided v

=
m Save your Receipt | Print

Step 5: review and submit

Select Begin to check your updates are correct.


https://www.servicesaustralia.gov.au/individuals/contact-us/phone-us

< Back

Review and submit
Please ensure you have entered all your details correctly before submitting.
You will not be able to change your answers after submitting

You must answer all questions unless they are marked optional.

5

Make sure you review each section of your update.

We will give you a summary of the details you have given us.
Review each section to check all the details are correct.
If you need to make any changes, select Edit.

If the details are correct, select Next.

ENGLISH



ENGLISH

A Previous

Employers

My new employer

Employer DIGITAL STORE

AEBN Not given

JobKeeper | don't recewe JobKeeper from this empioyer
Edit

Partner’s new employer

Employer MOBILE PHONE HUT

ABN Not gven

JobKeeper Partner doesn't reconve JobKeeper from this employer
Edit

Read the declaration. If you understand and agree with the declaration, select | have read and
agree with the above conditions.

Then select Submit.



ENGLISH

A Previous

Submit your update

Get your receipt

We will give you a receipt when you submit your report. Make a note of the Receipt ID for your
records.

Your receipt will include:

e your next payment

e your working credit balance

e your next reporting date

¢ information you need to know based on your circumstances.

Your receipt may also show your partner’s next payment and working credit balance. These details
will show if they get a payment and they allow you to access their information.

Select:

e Information you provided to view a summary of your income details
e Return home to go back to your homepage, then go to Step 6

e Save receipt to keep a copy of your receipt

¢ Print to print your receipt.



B+ BaDodt smiphormant oome

ENGLISH

Report submitted

Receipt

Submitted: 0551 am AEDT 17 Movember 2020

Recaipt 1D

CRN: 123 456 TE%A
Woaur Wﬂrﬁ:lng Credit: G LT 2000
Jane's Working Credit @ 420000

» PMegie beep & cogey of thit page for your reconds

& Your mext reporting date is 01 Decembaer 2020

v For Keporting mformation, sesch Report on the Servioes Australia websdite.

s if you haee any er Income 1o report, inchadir sbes Commission, LumpBums or income from sourdes other than employment, please update bere.
iy b Cither | 10 report heding Sales € L 4 f heer the ! pdate b

Yisiir et pavemsent will be 537595

w Yigu need 1o attend any appointments you haee with your Provider.
s Toview details of your up-:c:'ni:".q payment, you can use View Payment History senvice,
Mease keep your pay slips in case we need 1o ask you Tor them in the future.

-

Information you provided

e

Print

Step 6: sign out

From your homepage, you can complete other transactions or select the myGov icon to return to

myGov.
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ENGLISH

. Welcome back, John
$'3  centrelink g

My Details Payments and Claims Income and Assets Documnents and Appointments

A\ f your income has been affected by coronavirus (COVID-19), we
v
might be abile to help Edit theme

Find out what assistance might be available

$ View Payment History Favourite services
P Ugioad documents Mooty you owe

P Manage advance payiments Manage dedy

$ Make a claim or view claim status

Qutstanding tasks

Services Australia acknowledges the Traditional Custodians of the lands we live on.
We pay our respects to all Elders, past and present, of all Aboriginal and Torres Strait Islander nations.

Legal Notkesoe Your Bights o Contacius

For your privacy and security, sign out when you have finished using your myGov account.



